SUTTON AT HONE BURIAL GROUND

APPLICATION FOR PERMISSION
TO ERECT MEMORIAL/ADD INSCRIPTION/CARRY OUT WORKS

This form, together with drawings or plans drawn to scale and dimensions (inc. height, width and thickness etc) of the proposed headstone /plaque and a copy of the intended inscription, must be submitted to the Parish Council before any memorial can be permitted to be installed in the burial ground. 

On receipt of the application, if accepted, an invoice will be issued to the stonemason to be paid by BACS, details will be on the invoice. The permit will be issued once payment is received

The plot/grave number must be inscribed on each memorial

The application will expire two years from date of approval

	1. Name of deceased to whom the memorial is being installed
	

	2. Date of death of deceased
	

	3. Date proposed for installation
	

	4. Number of grave space/plot
	

	5. Description of memorial with dimensions including materials and lettering colour















Continue on a separate sheet if necessary
	Inscription:



	OFFICE USE:
Approved
	Fee Paid: 


PLEASE READ THESE GUIDELINES CAREFULLY

1. Only the legal/registered owner of a grave/plot can apply to install a memorial
2. This memorial application form must be fully completed including all details of the proposed works and a diagram of the memorial. The application form must be signed by the registered owner or a person authorised by the grave owner
3. It is the responsibility of the registered owner to ensure the continued maintenance and safe upkeep of the memorial. The council recommends that memorial insurance is taken out to complement any warranty provided by the memorial mason. The council is not responsible for making good any damage caused by circumstances over which it has no control.
4. For safety reasons, when a grave is excavated, any existing memorial may have to be removed from the burial ground by an authorised memorial mason. These arrangements are usually made by the funeral director in liaison with the bereaved family. 
5. The Council has a duty to ensure the safety of all who visit the burial ground and will remove any potential danger, this may include any breakable items, broken memorials and unauthorised objects from any grave.
6. It is important that the registered owner of the memorial notify the Council if any change of address, contact details or circumstances. 

DECLARATION BY APPLICANT
I declare that I have the authority to instruct these works. I have read the guidelines above

Name…………………………………………………………………………………………………………

Address……………………………………………………………………………………………………………………………..

Postcode……………………………………………

Tel no.	………………………………………………… Email …………………………………………………………………

Signature ……………………………………………………….. Date……………………………………………………….

DECLARATION BY MEMORIAL MASON
I, the memorial mason, have read and understood the Burial Ground Regulations and agree to abide by them. I am responsible for the settlement of the fees and charges

Company……………………………………………………………………………………………………

Name…………………………………………………………………………………………………………

Signature………………………………………………………………………	Date…………………………………………


PLEASE RETURN COMPLETED FORM TO burials@suttonathoneandhawleyparishcouncil.gov.uk or alternatively post to Sutton-at-Hone & Hawley Parish Council, The Pavilion, Hawley Road, Hawley, Kent DA2 7RW
